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Classrooms 103 and 108 are reserved mainly for Intermediate 111 to Advanced level students’ lessons. The
classrooms can also be hired for the purpose of recording for auditions, competitions or public exams.
Whether booking for lesson or hiring, the instrumental teacher should fill in and sign the application form.
Application must be made at least 8 days before the date of use and up to 30 days in advance. The classrooms
can only be used after the application has been approved and confirmed. In scheduling arrangements, priority
will be given to bookings for lessons.

Booking for lessons in Classrooms 103 and 108 for Higher 111-1V and Advanced level students can only be for
maximum 1 hour each time, that is, the same duration as for a normal lesson.

For hiring classrooms, the fee is to be paid after the School Office has notified and confirmed the booking.

No refund will be given after payment. If the usage time exceeds the application time, an additional fee
calculated to the hour will be charged and must be paid immediately. Failure to do so will result in any future
application being rejected.

Classrooms should be kept tidy at all times. No eating, drinking or horseplay is allowed. Please turn off lights
and air-conditioning after use.

All equipment and furniture in the classrooms should be used with care. The Academia reserves the right to
pursue compensation for any damages caused.

For video/audio recordings, there should not be more than two accompanying persons in the classroom.

No booking or hiring during assessment weeks.

Please call the School Office at 2835564 if you have not received any notification 7 days before the date of
use.

The Academia reserves the right to have the final decision on all matters pertaining to the above regulations.
Non-compliance with the above regulations will directly affect the approval of future applications.

Two weeks before assessment week, piano students will be able to try out the assigned piano in one of the
classrooms (details will be announced separately) according to the time limit below:
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